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Challenges businesses faced in the digital era

Switching betaESIEEE Difficulties in communication

Too much time searching for information

Most business-related tasks require
cross-functional collaboration,

On average, employees spend 3.6

hours a day (45% of their working Employees' productivity is being P
time) searching for information. This hindered by the multitude of online ot ioks of e dorstandi
valuable time could be utilized tools they are required to use. POUELIE Ess e mtslineerseieling .

much more productively.

Significance of industry expertise

Not all team members possess the
capacity to conduct in-depth data
analysis, and not everyone is
capable of delving into the
intricacies of the business. Both of
these skills are necessary for being
effective.



What is Microsoft Copilot?

Microsoft Copilot — an artificial
intelligence tool that runs on GPT-4,
developed by Microsoft together with
| OpenAl for Windows 10 and 11
o | operating systems, Microsoft 365
,Business service, Microsoft Edge, and other
applications.




Copilot 2024 Catalog

Microsoft Copilots

- M365 Copilot -
Bing Edge Word Outlook Excel PowerPoint Teams Windows Copilot

Business
. — Chat i
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Better Q&A and task Better interaction Better reading Better e-mail  Better data Better Better Better knowlcdgc Better interaction with
completion with web content and writing management  analysis presentations Meetings  management OS, apps, and files
assistance

Copilots for Web Copilots for Productivity Copilot for Everyday

Dynamics Copilot  Fabric Copilot Security Copilot GitHub Copilot  Power Platform Copilot
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Better sales and Better data analytics and Better threat detection, Better code Better creation of apps,
customer support business intelligence identification, and mitigation development workflows, and agents

Copilots for Business  Copilots for Analytics Copilot for Security Copilot for Development Copilot for Low/No Code
Development




How does Copilot for Microsoft 365 work?

Copilot for Microsoft 365 -
Is an Al-driven productivity
tool.
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saving you time in discovering
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Data flow (i = all requests are encrypted via HTTPS)

User prompts from Microsoft 365 Apps are sent to Copilot
Copilot accesses Graph and Semantic Index for pre-processing
Copilot sends modified prompt to Large Language Model
Copilot receives LLM response

Copilot accesses Graph and Semantic Index for post-processing

Copilot sends the response, and app command back to Microsoft 365 Apps




Features of Copilot for Microsoft 365

Copilot for Microsoft 365 not only automates routine
tasks but also opens up new perspectives and ideas.

% of respondents who positively rated the
- impact of Copilot on their effectiveness in
performing these tasks

1 Creation: Copilot helps you compose documents and
presentations usingﬂto generate ideas.

7 Generalization: Copilot summarizes complex data, turning
it into laconic conclusions.

3  Editing: Copilot suggests corrections and improvements
‘ to boost the quality of your text.

4 Transformation: Copilot can convert data to alternative
" formats, thereby enhancing the comprehensibility.




Apps with Copilot for Microsoft 365
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Copilot in Outlook

Tallored email response suggestions

« Summarizing of email history

« Transforming notes into emails

» (Generate tasks and meetings based on S
. N o
emails |\ S

\o&“

» Coaching: helpful tips on how to improve
tone, clarity, and readability before
sending your email

&

Copilot in Outlook



https://support.microsoft.com/en-us/copilot-outlook

Copilot in Teams

 Automatically create notes during the

meeting, capturing key points and
suggested tasks

« Summarize chats in seconds

» End-to-end search for information across
documents, presentations, emails,
calendar invitations, notes, and contacts

« Recall meeting content after it is over



https://support.microsoft.com/en-us/copilot-teams

Copilot in Word

« Create drafts or a preliminary document by
referencing different M365 files

« Compose or rewrite texts with the ability to
change the style to professional, casual, or
creative, and make transversal edits

« Summarize information, suggest improvements

« Format, visualize, and convert text Into other
forms (e.g. to a table)

* In addition, Copilot chat can suggest useful
actions based on the content of your document or
get additional information from external resources

“
Copilot for Word



https://support.microsoft.com/en-us/copilot-word

Copilot in Power Point

« Creating presentations from extracted
M365 content using natural language
commands

« Structuring and organizing your data

 Convert Word documents into
presentations

« (Generating presenter subtitles

O
Copilot for Power Point

« Customize layouts, reformatting texts,
branding and synchronizing animations



https://support.microsoft.com/en-us/copilot-powerpoint

Copilot in Excel

Converting large amounts of data into
comprehensible insights

Analyzing and visualizing responses

Generation of predictions, calculation of
options and scenarios

|dentification of inaccuracies and
anomalies

Suggestions for formulas and
complicated calculations



https://support.microsoft.com/en-us/copilot-excel

Copilot In

« Rapidly summarizing articles and notes

« Transforming agenda into actionable to-
do lists

* Developing of plans for events, meetings,
and celebrations

« Employing the chat function to retrieve
details of negotiated agreements

&
* Investigative searches using a chatbot Copilot in OneNote



https://support.microsoft.com/en-us/copilot-onenote

Copilot in Whiteboard

 Use Copilot to brainstorm and deliver
fresh suggestions during meetings

 (Generate themes-based ideas with a few
clicks

* Jurn plans into structured to-do lists

e Summarize critical information and
quickly share it with others with



https://support.microsoft.com/en-us/copilot-whiteboard

Coplilot In

Get projects off to a strong start with
Intelligent suggestions and prompts

Notes are automatically generated during
meetings, allowing to focus on what
matters most

Mark crucial tasks and stay completely
up-to-date on all updates to tasks and
workspaces

After the meeting, swiftly create a new
workspace with pre-loaded meeting
content

“
Copilot in Loop



https://copilot.cloud.microsoft/en-US/copilot-loop

Copilot Lab — your guide to improving your prompts

Provides immediate suggestions directly in action

Microsoft 365 Chat

Your copilot for work

Personalized recommendations for Copilot prompts

Try these prompts  Stay on top

Categorized catalog of other tips

= What's new?

What's the latest from person ,

organized by emails, chats, and
files?

/7 Share meeting notes

Draft an email with notes and
action items from meeting

= Get key info

List key points from file

) What did they say?

What did person say about

Ask a work question or use / to reference people, files, and more

= Catch up on meetings

Recap meeting summarizing key
takeaways and action items as
separate sections including who's
responsible for each

= Where was | mentioned?

Summarize emails where | was
mentioned recently. Make it
detailed, highlighting the sender
and categorizing by topic of the
email.

@ View prompts

2 ™

Copilot Lab
[] saved prompts Categories

:= What's new?
What's the latest from person ,
organized by emails, chats, and

files?

[
77 Share meeting notes
Draft an email with notes and
action items from meeting

:= Get key info

List key points from file

(D) What did they say?
What did person say about

:= Catch up on meetings

Recap meeting summarizing key
takeaways and action items as
separate sections including who's

responsible for each

= Where was | mentioned?

Summarize emails where | was
mentioned recently. Make it
detailed, highlighting the sender
and categorizing by topic of the...

-

Go to Copilot Lab U)




Copilot for Microsoft 365 is available from CSPs for $360 user
per year as an add-on to basic licenses:

*  Microsoft 365 Apps for Business
*  Microsoft 365 Apps for Enterprise

*  Microsoft 365 ES «  Microsoft Teams Essentials

«  Microsoft 365 E3 «  Microsoft Teams Enterprise

*  Microsoft 365 F1 «  Exchange Kiosk

*  Microsoft 365 F3 «  Exchange Plan 1

- Office 365 E1 « Exchange Plan 2

«  Office 365 E3 «  SharePoint Plan 1

« Office 365 E5 «  SharePoint Plan 2

» Office365F3 _ «  OneDrive for Business Plan 1
* Microsoft 365 Business Basic OneDrive for Business Plan 2
* Microsoft 365 Business Premium *  Microsoft Planner Plan 1 (formerly Project Plan 1)
*  Microsoft 365 Business Standard - Microsoft Project Plan 3

C MiCFOSOﬁ 365 A5 fOI’ faCUH:y ° Microsoﬁ Project P|an 5

»  Microsoft 365 A3 for faculty «  Project Online Essentials

«  Office 365 A5 for faculty e Visio Plan 1

«  Office 365 A3 for faculty e Visio Plan 2

*  Microsoft ClipChamp

Available for organizations of all sizes, including small and
medium-sized businesses



Contact us:

Ukraine, 04116, Kyiv, Sholudenka str.,3,
office 204 (BC “"Kubik™)
+38 (044) 490 22 20
Info@innoware.com

Innoware.com

O ol
W Microsoft ‘
&l Solutions Partner



tel:+380444902220
mailto:info@innoware.ae
https://innoware.ae/
https://www.facebook.com/innowareglobal
https://www.youtube.com/@innowareglobal
https://www.linkedin.com/company/innoware/
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